(TO BE SUBMITTED IN 8 SETS)

PROFORMA OF APPLICATION FOR RECOGNITION OF IN-HOUSE R&D UNITS

PART-A

1. Name of the company…………………………………………………………………

2. Address :

            (a)
Head office  (with Telex No. & Telegraphic code )……………………….

            (b)
Delhi office (with Telephone No.)…………………………………………

      (c)     
Factory/factories…………………………………………………………… 

      (d) 
Location of R&D laboratory (ies) recognized……………………………...

 
(e)
Location of R&D laboratory (ies) applied for recognition…………………

3. Nature of business

4. Company structure

(a)
Public/Private/Co-operative/Joint Sector/



Proprietary/Partnership concern: 100%EOU/NRI supported firm.

(b) Whether Foreign Equity Participation. Please give name of foreign equity participant and percentage thereof.

(c) Names of Directors on the Board/Proprietors (attach a separate list)

5.
Capital Structure

(a) Authorised Capital………………………………………………………..

(b) Paid-up Capital……………………………………………………………

(c) Copy of last printed Annual Report and statements of Account 



(Please attach separately)…………………………………………………

6.
Category of the firm:

(a) Small Scale Unit……………………………………………………………

(b) Covered under IDR Act…………………………………………………….

(c) Others (Please indicate sponsoring authority)……………………………...

7. Administrative Ministry Concerned:

8. Collaboration, if any:-


(a)
Technical
S.No.
Product
Name & Address of the Technical Collaborator
History of Collaboration
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N.B. Under Col. 4, Please indicate year (s) of approval (s) including extensions and the date of expiry of existing collaboration agreements.


(b) Details of R&D collaboration entered with/applied for

9. Annual turnover for the last 3 years (year-wise)

10. Main products manufactured

S.No.
Product
Capacity licensed
Installed Capacity
Yearly Production 

(3 Years)







11.
Total manpower employed by the firm including that of R&D units:

(a) Scientific & Technical  having graduate degree in engineering/technology or Master’s degree in Science………………………………………………

(b) Administrative (non-technical)…………………………………………….

(c) Others (including workmen)………………………………………………..








            ------------------

Total
                                            

                                                                                                ------------------

PART-B : RESEARCH & DEVELOPMENT

1. (a) Is the R&D work in progress?

      (b)Date of commencement

2. Main Objectives of the R&D program

3. Whether R&D establishment is housed in a separate building inside/outside the factory premises.

4. 
(a)
Are the R&D activities separate from production and quality control ?

(b) Are separate accounts maintained for R&D expenditure ?

(c) Approx. floor area of the R&D Unit.

5. List of equipment procured for R&D. (Please attach separate list indicating their cost and sources).

(a) Total gross book value of indigenous R&D equipment at the end of last financial year.

(b) Total gross book value of imported equipment as at the end of last financial year (year wise for last 3 years)

(c) Gross cumulative value of  all R&D assets as on date.

(d) Gross cumulative value of all quality control and testing

            facilities/equipment (other than R&D facilities) as on date.

6. 
(a)
Do you have a full time R&D Director/Manager? if so,

b) Name

c) Qualification

d) Date of appointment to the post

7. Details of R&D achievements during the last 3 years.

(Please enclose photographs of new items developed, new plants/pilot plant set up   
based on your own R&D):

(a) New products developed

(b) New processes developed

(c) Improvement in existing production process(s)

(d) Import substitution (indicate items developed and foreign exchange earned).

(e) Seminars/symposia attended by R&D staff (attach a separate sheet giving details)

(f) Number of papers published (attach reprints if available)

(g) Number of R&D personnel who attended R&D training (Give details in a separate sheet).
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8. Patents filed in India or abroad during the last 3 years:

S.No.
Products/Process
Names of the Country
Year

1
2
3
4






9. Whether any of the new technologies developed have been

(a) Commercialised by you

S. No.
Technology
Year

1
2
3





(b) Exported

S. No.
Technology
Year
Exported to




Party
Country

1
2
3
4
5







c) Sold to other parties in India

S. No.
Technology
Year
Party

1
2
3
4






10. 
Give particulars of R&D projects in progress (please give details in proforma at 
Appendix -1)
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11. 
R&D project proposed during the next three years (please give details in proforma 
at Appendix - 2) 

12. 
Expenditure on R&D (work) Please furnish year-wise figures for the past

            three years (actuals), current year (budgeted) and estimated for the next three  
years.


Past three years

(Actuals)
Current year

(Budgeted)
Next three year

(Estimated)





(a) Capital

(b) Recurring  (Including Salaries)

(c) Total

(d) Foreign exchange of (c )

(i)      Capital

(ii) Recurring


Total
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13. 
Indicate the total R&D expenditure year-wise inclusive of staff salary as in 12 ‘C’     
and express the same as a percentage of total turnover during the period under 
review:

Sl. No.
Year
Total R&D Expenditure
Annual Turnover
Percentage

1.





2.





3.





14. 
Please indicate income-tax rebate allowed, if any, on R&D expenditure during the 
past three years.

15. 
Manpower employed on R&D work (existing)

Category
Full-time on R&D
Part-time on R&D


     (Number)
    (Number)

a) Scientists



b) Engineers



c) Technicians



d) Others



Total



16. 
Educational status of R&D personnel (existing)

Qualification
Full-time on R&D (Number)
Part-time R&D (Number)

a) Doctorate Degree



b) Master’s Degree



c) Graduates



d) Diploma Holders



e) Others



Total



17. 
Proposed recruitment of R&D personnel during the next three years

Category

1
2
3

a) Doctorate Degree




b) Master’s Degree




c) Graduates




d) Diploma Holders




e) Others




Total
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18. 
Have you obtained any assistance/purchased know-how from NRDC or any of the 
National laboratories/universities/IIT's/other institutions during the last 3 years ? 
If so, please give details along with year and source.

19. 
Whether any of the items of R&D work in progress or proposed by you is being 
done elsewhere in country. If so, please indicate location.

I certify that all the particulars furnished above are correct and complete. I agree to comply with the terms and conditions of recognition as laid down by the Department of Scientific & Industrial Research, Ministry of Science and Technology, New Delhi.








Signature

(To be signed by M.D./Chief Executive                                          or Head of the organisation)




            Name

:



Designation
:



Full Address
:


Place:


Date:

Note:
8 sets to be submitted.
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    APPENDIX - 1

DETAILS OF R&D PROGRAMMES/PROJECTS IN PROGRESS

Sl.NO


Title & Scope of

the R&D project 
Name of the Project Leader
Year in which stared
Duration of the project
Estimated Project Cost
Remarks






Capital


Recurring
Total
F.E.
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APPENDIX - 2
DETAILS OF PROPOSED R&D WORK (FOR THE NEXT THREE YEARS)

Year

S.No.
Tital & Scope of the project proposed
Name of the project leader
Duration of the Project
Total estimated project cost
List of specialised equipment required to be purchased and indicate their cost
List of any special raw 

material required with cost
Remarks (indicate specific reasons, if any, for proposing the R&D project)






Capital
Recurring
Total
F.E.




